SUNY Cortland Student Activities Board 

Article I: NAME OF THE CLUB

The name of this organization shall be the SUNY Cortland Student Activities Board (SAB). This constitution shall be in effect until revised by a committee of its members.
Article II: PURPOSE

It shall be the purpose of this organization to provide varied activities for the college and to assist in the alternative programming of the campus.

This organization will aid in the development of activities and services, which the SUNY Cortland Student Activities Board deems a contribution to the social, cultural, educational, and recreational life of the campus. It shall be the purpose of this organization to assist individuals and other campus organizations with activities through co-sponsorships with proper discretion from the club. Student Activities Board is an entity of Student Government Association (SGA).
Article III: MEMBERSHIP

SECTION A: ELIGIBILITY

Membership is open to all Mandatory Activity Fee (MAF) paying students. We also encourage associate memberships for all faculty, staff and community members. Associate members will not have voting privileges and will be expected to finance their membership in the organization except when waived by the Student Government Association Financial Board.

SECTION B: QUALIFICATIONS FOR GENERAL MEMBERSHIP

1. Attendance at two meetings is required. At the first meeting, they will register; at the second, they have all privileges and responsibilities of membership.

2. Duties of membership: The following shall be the duties of the members of the SUNY Cortland Student Activities Board:

a.
To fulfill the purpose of this organization as stated in Article II.

b.
To abide by the Constitution of the SAB.

c.
To attend weekly General Board meetings.

d.
To relay all information from Board meetings to the student body.

e.    To volunteer and assist with SAB programs
f.    To maintain confidentiality when requested
Article IV: OFFICERS
SECTION A: OFFICER ELEGIBILITY 

To qualify for the following offices a person shall be a member of the Board and must meet the following requirements:

Vice President and Treasurer: One completed semester on the General or Executive Board. Programming Chairpersons and Secretary: Be a general member of SAB.
All qualifications are subject to change with proper discretion of the President, Advisor, and Executive Board.
All officers must be available to attend both Executive Board meetings and General Body meetings (Thursday 7-9pm) unless otherwise stated. 

SECTION B: ELEGIBILITY TO BECOME DIRECTOR OF STUDENT ACTIVITIES/STUDENT ACTIVITIES BOARD PRESIDENT
As stated in the Student Government Association’s Constitution, the eligibility requirements for nomination/appointment to serve as officers of the SGA Director of Student Activities of the State University of New York at Cortland’s Student Government must be: 

1. Registered in classes on campus for a minimum of six credit hours a semester at SUNY Cortland.

2. Must maintain a cumulative GPA of 2.5 established at SUNY Cortland and cannot be on academic probation.

3. All non-elected Executive Board positions must not be on disciplinary probation unless exempted by the SGA President. 

4. Prior to approval by Student Senate, all appointed applicants will be reviewed by the Vice President of Student Affairs.
SECTION C: TITLES

The officers of this organization shall be:

· Director of Student Activities/President
· Vice President

· Treasurer 

· Secretary

· Public Relations

· Major Events

· Music Events

· Special Events

· Comedy and Lecture

SECTION D: GENERAL DUTIES OF ALL OFFICERS
a. Serve as a member of the executive board

b. Sit 4 office hours a week over a minimum of 2 days per week

c. Actively recruit new members to represent SAB positively. 

d. Keep record of all paperwork (invoices, quotes, email, reports, etc) via the Google Drive
e. Create a budget proposal for the following year

f. Respond to correspondents in a timely and respectful manner

g. Include following disclaimer in all digital communications 

"Disclaimer: This email in no way constitutes an acceptable legal offer or modification of any pre-existing legal agreement. I am writing this email on behalf of another organization or person solely for the purpose of inquiry. Furthermore, I lack the position or authority to enter into legally binding agreements on behalf of any organization or person that I have represented in this email. All agreements that I make outside of this email may be binding only upon myself and are not endorsed by other entities referenced in this email. "

h. To represent SAB at official function as called upon

i. To abide by all SGA financial policies as outlined in the SGA Treasurer’s Handbook and any updates from the SGA Treasurer
1. It shall be the duty of the Director of Student Activities/President:
a. To preside over all meetings of the Executive Board and General Board.
b. To formulate a written agenda for all Executive Board Meetings.
c. To enforce the SAB constitution.
d. To administer the annual elections of the Board.
e. To be informed on all aspects of each officer in order to properly guide the board to a better fulfillment of its purpose.
f. To continually evaluate the performance of the Board and deal with problems that arise in tandem with Vice President.
g. To meet with the Treasurer to discuss the financial situation of the Board as needed.
h. To aid the Treasurer in the formation of the annual budget.
i. To oversee and revaluate Constitution 
j. Monitor record keeping of all Officers within Google Drive

2. It shall be the duty of the Vice President:
a. To assume the duties of the President in their absence or at their request.
b. To act as an assistant to the President.
c. To organize the annual awards for the Student Activities Board.
d. Monitor record keeping of all Officers within Google Drive
e. To oversee and revaluate Constitution

f. To continually evaluate the performance of the Board and deal with problems that arise in tandem with President.
g. To compile and share office hours with Executive and General Boards
3. It shall be the duty of the Treasurer:
a. To act as financier of SAB.
b. To see that all bills are paid promptly.
c. To provide that all SGA paperwork issued, shall bear the proper signature(s).
d. To provide the Board with a running account of all SAB funds.
e. To represent the club in all presentations before SGA Financial Board.
f. To serve as the liaison between the club and the SGA Treasurer.
g. To request funding from the SGA stabilization and contingency accounts as needed. 
h. To create overview of SAB budget proposal
4. It shall be the duty of the Secretary:
a. To maintain a typed record at each meeting of the Executive and General Boards.
b. To provide the members of the SAB with a copy of the previous meeting’s minutes and upload them to Google Drive
c. To maintain an accurate record of attendance for voting privileges.
d. To actively monitor and handle all official correspondence.
5. It shall be the duty of the Public Relations Chairperson:

a. To create digital advertising which can be posted on social media as well as printed as a flier
b. To get all printed promotional advertisements approved by the Campus Activities Office (Corey 406)

c. To distribute printed promotional advertisements throughout campus, where applicable
d. To create an email advertisement to be sent out campus wide, via SGA. Two emails per event are allowed

e. To order promotional items every semester in a timely manner
f. To include the following statement on all written publicity “Sponsored by SAB”.
g. To manage and update the SAB social media accounts.
6.    It shall be the duties of the Major Events Chairperson:
a. To coordinate miscellaneous on-campus events, such as movie nights, bingo, game shows, novelty events, and other events as suggested by the General Board.

b. To coordinate miscellaneous off-campus events, such as bus trips to local businesses for mini golf, bowling, the mall, and other trips as suggested by the General Board

c. To involve General Board in the decision-making process for events

d. To work with the Campus Activities Office on Cortland Nites programs as the General and Executive Boards see fit

e. To maintain clear and frequent communication with the Public Relations Chair and Treasurer regarding events
7.    It shall be the additional duties of the Comedy and Lecture Chairperson:
a. To coordinate hypnotists, comedians, speakers, lecturers, etc.
b. To involve General Board in the decision-making process for events

c. To maintain clear and frequent communication with Public Relations Chair and Treasurer regarding events

8.  It shall be the additional duties of the Music Chairperson:
a. To coordinate music events including Open Mic Nights and the Spring Fling Concert and any other music events
b. Coordinate with treasurer a stabilization budget breakdown at start of fall semester regarding Spring Fling Concert

c. To conduct Spring Fling survey no later than November 1st

d. To tentatively book Spring Fling artist prior to the conclusion of the fall semester

e. To sit down with President and Advisor to create a plan of action for Spring Fling event (logistically)

f. To work with the Health Promotions office for Open Mic Nights

g. To host (or find a host) for Open Mic Nights

h. To maintain clear and frequent communication with Public Relations Chair and Treasurer regarding events

i. To involve General Board in the decision-making process for events

9. It shall be the additional duties of the Special Events Chairperson:

a. To plan and execute Labor Day Carnival, Cortaca Event, and Spring Fling Carnival
b. To involve General Board in the decision-making process for events

c. To reach out to appropriate campus personnel in regard to event logistics

d. To maintain clear and frequent communication with Public Relations Chair and Treasurer regarding events

Article V: BUDGET
Section A: Budget Committee
1.  Members



President



Vice President



Treasurer



Advisor
2.  Duties

a. To establish and oversee the formation of the working SAB budget for the following fiscal year.
b. To operate by a simple majority

Article VI: ELECTIONS
SECTION A: ELECTIONS PROCEDURE
1. Nominations: Must occur by the first week of April.
2. Elections: Must occur by the second week of April.

3. Duties of Newly Elected Officers: 
a. Expected to act as an apprentice to the outgoing Committee Chairperson 
b. Will assume duties as of July 1st.

Article VII: AMENDMENTS
Amendments may be proposed from the floor during any business meeting. A Two-thirds vote of the members present is required to pass all such motions. Amendments shall be voted on.

Article VIII: RATIFICATION
This constitution will be ratified when appropriately approved by the organization, SGA Club Constitution Committee, and the Student Senate. 

Article IX: ADVISOR
SECTION A: ADVISOR SELECTION

The Student Activities Board shall select an advisor for a term of one year. 

SECTION B: DUTIES

1. It shall be the duty of the Advisor: 
a. To attend all General and Executive Board Meetings
b. To serve as an active member of the SAB Budgetary Committee
c. To serve as a liaison between the faculty and students
d. To serve as an advocate of the Student Activities Board
e. To serve as a moderator and neutral arbiter within the Student Activities Board
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